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	Application Form – Global Standard for Packaging and Packaging Materials Issue 5



	PLEASE TICK (() BOX FOR AUDIT TYPE REQUIRED

	Packaging Initial Audit
	
	Packaging Renewal Audit
	
	Global Markets
	Basic
	
	Extension to Scope
	

	
	
	
	
	
	Intermediate
	
	
	


	1. Contact Details

	
	A. DETAILS OF SITE TO BE ASSESSED

	Site Name:
	

	Site Address:


	

	County/Region:
	

	Postcode:
	

	Country:
	

	Contact Name:
	
	Position:
	

	Telephone:
	
	Mobile:
	

	E-mail:
	
	Fax:
	

	Company Structure:
	Please confirm if independent / co-operative / part of group etc.:




1. tact DetailsContact Details

	
	B. OTHER BUSINESS DETAILS (if different from above) 

	Head Office Name:
	

	Head Office Address:


	

	County/Region:
	

	Postcode:
	
	
	
	
	
	
	
	
	

	Country:
	

	Contact Name:
	
	 Position:
	

	Telephone:
	
	Mobile:
	

	E-mail:
	
	Fax:
	

	Is the Head Office the main contact for the BRC Directory? Yes / No.   Contact Name:              




	2. Do you have existing Certification with NSF, or Certification for any other Schemes ?


	Is this your first BRC Packaging evaluation at this site?


	Yes / No

	Are you currently certified by NSF to any other Standard (e.g. IFS / other)?


	Yes / No
	Which?


	Do you have an NSF number?
	
	Yes
	
	No
	
	If yes, please quote here
	
	C
	0
	
	
	
	
	
	


	Have you previously been registered with another Certification Body?
	Yes / No

	If yes, please give details:
	

	

	Please give the re-audit Due Date stated on your current certificate.
	


  Please send a copy of your last report (if audited by another Certification Body last audit).

	Are you currently certified by NSF to any Standard (e.g. BRC / IFS / other)?
	Yes / No
	Which?

	Is this site certificated to other standards e.g. ISO 9000, ISO 22000 
	If Yes, state scheme name and last evaluation date 


	3.  Site to be Evaluated

  a. Site Details


In addition to the information requested below, please submit, with this form a site plan, organogram and Hazard and Risk Assessment summary. 

	Wording of Proposed Scope.

The scope of the audit shall cover the agreed products or product groups and is expected to include all products manufactured at the site within the product category.
(If unchanged from previous audit please confirm scope on certificate)
	

	Request for and justification for any proposed Exclusions from the scope.  Note that Exclusions are only granted by exception.

The exclusion of products produced at a site will only be acceptable where the excluded products:

· can be clearly differentiated from products within the scope,

and if:

· the products are produced in a physically segregated area of the factory
	Justification for any Exclusion from the scope:



	Product Categories - See pages 8-9 of the Standard
1. High Hygiene – packaging that comes into direct contact with food products or hygiene-sensitive products (those products intended for human consumption or which come into contact with the body; or for infants).

2. Basic Hygiene - packaging products for consumer products and the secondary and tertiary packaging for all uses.
	Please confirm all that apply:


	Packaging Fields / Type / Category Values – see appendix 2, page 108.
1 Glass manufacture and forming
2 Paper making and conversion
3 Metal forming
4 Rigid plastics forming
5 Flexible plastics manufacture

6 Other manufacturing
7 Print processes

8 Chemical processes
	Please list all that apply:

	Composite items: are any items made of composite materials involving more than one of the product groups listed above?


	If YES, please list the items, materials, and confirm if the % of each material is more than 75% or less than 75%


	Site Audit Requirements: Additional Voluntary Modules (AVM’s)

	PLEASE TICK (() BOX IF AVM REQUIRED

	Module 7 - Traded Goods AVM (Traded Goods are pre-packed products bought in from other manufacturers and traded onwards)
	

	Module 9 - F4SS AuditOne
	


	Distribution of goods from other sites in a Group:

	Do you operate as part of a Group? 

	Yes / No

	If Yes:

Do you distribute products from sister sites / other sites in your Group? 


	Yes / No

	If yes:

Please confirm the site names and if they hold current BRC Packaging approval?

Site name  /  BRC approved Y/N  /  BRC site code & certificate expiry date

Note: if a site is not BRC approved then you will need the Traded Goods module as part of your audit.


	3. Site to be Evaluated
b. Site Details


	Criteria
	Please answer as fully as possible – this allows NSF Certification to ensure that our assessor is fully prepared prior to your assessment. 

	Size of Production & Storage Areas

Please state actual sizes in square metres
	Total area of site M2
	Production Areas M2
	Storage Areas M2

	
	
	
	

	Age of Site (i.e. buildings)? 
Are these purpose built?
	

	Are all operations undertaken at this location? If no – give details
	

	Are all processes contained within one building? 
	

	Please list all the process types carried out on site:

(e.g. injection moulding / blow moulding / conversion of board / printing etc.) 


	

	
	Please state if any of the above processes are to be excluded from the audit scope:

	Number of Processing Lines 

Indicate number and type of processes

	

	Maximum number of employees on site during the main (day) shift in the PEAK season including the seasonal staff present in that shift and the administration, sales, etc. 
	

	Number of Employees
	Processing operations

Packing operations  

Other


	Shift patterns & Working Hours

(Indicate if these are production / cleaning shifts)
	

	Production volume 


	

	Is production seasonal? 

If so please confirm season

	 


Calculating Audit Duration 
The BRC have developed this audit duration calculator with the BRC Technical Advisory Committee and a working group of Certification Bodies in order to provide a more transparent and consistent approach to establishing audit duration. In accordance with the calculator and current practice the typical audit duration shall be 1.5-3 days of which typically 1/3 of the time shall be spent auditing the production environment. 

The audit calculator has been updated since the issue of version 5 of the Standard, and the version below was issued in April 2016. 

The audit duration calculator is based on: 

· Number of employees – as full time equivalent employees per main shift including seasonal workers. 

· Size of the manufacturing facility - including storage facilities on site 

· The number of process types carried out at the site & within the audit scope. 

The other factors identified in the standard (see Part 3) may influence the calculation but are considered to be less significant. These other factors shall not influence the audit duration by more than 30% from the total calculated audit duration. 

Table of audit duration 

	No of employees
	Audit duration in days based on 1-3 key processes  (audit day = 8 hours)
	Corresponding minimum time within production environment in hours.

	
	Size of manufacturing facility
	

	
	<10000m2
	10-25000m2
	>25000m2
	<10000m2
	10-25000m2
	>25000m2

	1 - 50
	1.5
	1.5
	1.5
	4
	4
	4

	50 – 500
	1.5
	2
	2.5
	4
	5.5
	7

	500 – 1500
	2
	2
	2.5
	5
	5
	7

	>1501
	2.5
	2.5
	3
	7
	7
	8


Time allocation for additional processes:
	Additional processes 
	Additional days to total audit duration
	Additional hours within the production environment

	1 - 3 
	0.5 days
	1.5 hours

	4 - 8 
	1 day
	2.5 hours


Justification shall be given where either the total audit duration or time spent within the factory varies from the calculated values according to this procedure. 
	Justification to reduce or extend audit duration:




	4. Declaration

	

	A copy of my report will be provided to the BRC in accordance with the BRC scheme requirements. I acknowledge that it is a BRC scheme requirement that the BRC may contact me directly in relation to the certification status of the site, or for feedback on Certification Body performance, or investigation into reported issues.  
My company contact details, grade, scope, exclusions, product category, issue and expiry date information will appear on the BRC public database.


	Certification Scheme Regulations Governing Accredited Certificates to which you must adhere can be found via the NSF Certification UK website link: 
http://www.nsf-foodeurope.com/service.asp?service_id=certification&subservice_id=46 

	

	A key component of the scheme is the calibration of the auditors to ensure a consistent understanding and application of the requirements.  All Certification Bodies are required to have processes to calibrate their own auditors.  An essential element of the training and calibration of auditors is the witnessed audit programme.  Auditors are observed during an audit and provided with feedback on the performance of the audit.  In order to ensure consistency between Certification Bodies, and for the purposes of accreditation, an audit may be witnessed by a BRC representative or Accreditation Body auditor.  This process forms an essential part of the scheme and sites are obliged to permit witnessed audits as part of the conditions for certification. 
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	Signature:

	

	Name:
	
	
	Company:
	

	Position:
	
	
	Date:
	


	NSF International Contract Review

It is the responsibility of the Approved Service Provider Operations Manager to review the information provided by the client and to initially accurately calculate the audit duration and provisionally assign the auditor.  It is the responsibility of UK Administration to verify that the ASP contract review has been completed and it is the responsibility of the NSF International Certification Reviewers to formally make the decision regarding the auditor allocation and audit duration.  

No of employees

Audit duration in days based on 1-3 key processes  (audit day = 8 hours)

Corresponding minimum time within production environment in hours.

Size of manufacturing facility

<10000m2

10-25000m2

>25000m2

<10000m2

10-25000m2

>25000m2

1 - 50

1.5

1.5

1.5

4

4

4

50 – 500

1.5

2

2.5

4

5.5

7

500 – 1500

2

2

2.5

5

5

7

>1501

2.5

2.5

3

7

7

8

Additional processes 

Additional days to total audit duration

Additional hours within the production environment

1 - 3 

0.5 days

1.5 hours

4 - 8 

1 day

2.5 hours

List the last 3 audit dates and auditors:

Date of previous audit: ………………… Auditor: ………………………………………

Date of previous audit: ………………… Auditor: ………………………………………

Date of previous audit: ………………… Auditor: ………………………………………

Current audit

Auditor Name: ....................................               On site audit duration: ………………
                                                                            BRC Guidance – as per BRC calculator



	Number of processes =

Maximum number of employees on the day shift, including production, administration and seasonal staff =

Size of site (production and storage areas total) =

Minimum audit duration from BRC calculator =

Preparation time = 

Report writing time (minimum of 8 hours) =

Travel time = 

Total hours for quotation = 



	Audit Language: ………………………………

Is a translator needed?                     Y  /  N     (delete as applicable)
If Y, Name of translator to be used: …………………………………..

Time added for translation (20% of duration minimum)………………………



	Total audit duration (inc translation): …………………………………….


	NSF notes concerning audit duration justification
	

	For NSF use
	Reviewed and accepted by:
	Date:




Product category:- …………………

Confirmed to the auditor and client…………………………

I declare that I will abide by the certification scheme regulations, that I give permission for witnessed audits, for the publication of the details, within this declaration, on the BRC public database, that all of the information given in this form is correct and that all information in order to evaluate compliance with the requirements of the Standard will be available for evaluation at the time of the audit.
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